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WHY should you take part in Work Experience?
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Relevant Work Career
Learning  Experience Readiness

Most employers and universities are looking to recruit students with some experience of
work. This may not be in the specific field for which they will eventually go into
employment, however they do want students to have experienced a work place and the
benefits that accompany that placement.

Not everyone will get to work with the company they would like to work with in the future.
Some employers do not take students under 16 and some have limited places or are
unable to accommodate students during the schools work experience dates. You will need
to appreciate that every offer of a placement will provide a really valuable experience.

Benefits during
Work Experinc

\

eYou can develop transferable skills that will help you back in school and use in your future career
eYou can develop your confidence working alongside adults colleagues
® You can learn from real practitioners

eYou can seek advice about how to get into a similar field of work and progress into manaserial
roles in the future

e You can enjoy being independent and taking on more responsibility
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Benefits for
Year 11

~N

e You can receive a glowing report and Certificate for your record of
achievement folder

e Work Experience to record on Post 16 College applications at the start of
Year 11

e A Summer or weekend job or offer of an Apprenticeship
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e Experience to record on a CV for future university applications,
apprenticeship or job applications.

¢ A future reference
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WORK EXPERIENCE 2022

This leaflet is intended to give you information that will help guide you and your child through the process of
applying for a work experience placement.

What is Work Experience?

Work Experience is a valuable and rewarding learning experience, gained in a real working environment. It
offers a taste of what ‘working life’ is all about and provides the opportunity to develop employability skills,
increase self-esteem and develop greater independence.

Please note that Pre 16 work experience is not always necessarily directly
associated with a student’s long term career choice.

Some career experiences are not available because of age or health and safety issues, e.g. medical placements
for example or work involving heavy machinery. There are also some placements where confidentiality and
sensitivity are paramount, working in social care for example. Students will usually have another opportunity to
take part on a more specific career related work experience during their post 16 education.

Work experience lasts for one week and will take place from Monday 28% March - Friday 1t April 2022

Placements follow a normal working week, not necessarily school hours, however any unusual arrangements
should be checked through school, i.e. working shifts.

Health & Safety

It is essential that students secure placements which have been Health and Safety vetted as many will be under
16 years of age, and this affects insurance matters. Therefore we will only allow students to go on placements
with employers who have Employers Liability Insurance in place and which have been Health & Safety
checked for us by Tailored Education.

This year we will once again be working with Tailored Education who provide a large database of ‘potential’
placements across a wide range of different sectors. Students are given instructions on how to use the database
during their Year 10 assembly and will be given some opportunity to access the database during their Year 10
Conference. However please be aware that although the employers on the database do offer work experience
opportunities, they DO NOT always offer them at the times that Smithills operates their programme, and do not
offer placements to every school. Once they have filled their allocation for the year they will decline any further
requests.
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i! . Arranging a Work Experience Placement
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As we anticipate that it will be more challenging to secure placements for all students this year given the
Coronavirus pandemic and the impact this has had on people working from home as opposed to their usual
work place, we have decided to work differently this year. We will be asking students to source their own
placement as far as possible using family contacts, friends and acquaintances. It may be possible for parents
to organise a placement at their own place of work for their child.

Sourcing your OWN PLACEMENT for 2022 with a family member, friend or acquaintance

Students will be issued with a covering letter for the employer and an ‘Placement Details Form’ that they will
need the employer to complete. This should be returned promptly to enable the appropriate health & safety
checks to take place. Please be aware that it is a lengthy process from start to finish to have a placement
approved and involves; making contact with the employer; liaising with them to secure a suitable and relevant
placement for the student; ensuring all the required Health & Safety procedures are in place prior to the start
of the programme; and collating all necessary documentation from each student and parent. Therefore if
your child already has a specific placement in mind we need to start the process as soon as possible to ensure
they are able to complete their preferred choice of work placement. Following the completion of the H&S
check and the placement being approved, the student can then be confirmed on the placement and will
receive a ‘Student Contract’ which will require a signature from both student and parent before being
returned to school.

Where it is not possible for students to source their own placements, they have access to the Tailored
Education database and will be asked to submit a ‘Request Placement Form’ to the CAREERS office so the
Work Experience administrator in school can support students in securing placements. This should e
completed by the end of October, but as soon as possible to avoid disappointment.

Login - Future Life Skills Work Experience System

Students should be encouraged to access the Tailored Education website independently using our School
work experience login and password ( Login: Student 011 Password: Student01) and should discuss their
choices with parents. All information will be available on the school careers website. There is a link available
from the Careers (CEIAG) page of the school website and information on work experience on the student

pase.

BEFORE a placement can be approved

It is important that before suomitting any request for Work Experience, students have researched the job, and
should be confident they have transport means to get to the placement should it be allocated to them.
Students may need to use public transport during this week and therefore to make this cheaper may need to
purchase an IGO travel card if they do not already have one.
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Parents will need to complete the work experience ‘Medical Form’ This MUST be signed by a Parent\Carer
and returned to CAREERS asap. It is very important we know about any medical conditions before being able
to confirm a placement with the employer in order to keep your child safe in the work place.

Students are instructed to consider:

Am | happy to perform the tasks outlined on the job description?
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