Dear Parent / Carer 

We are helping to preparing all our pupils for their next steps in Higher Education, Apprenticeships or work ready for 2025/6.
We have invited some colleges tonight to help support your child for a smooth transition with his / her application to their chosen provider.
Each college will have a school liaison adviser ready to answer all your questions and concerns for your child, Emma our advisor from Connexions will also be present.

I am passionate and motivated about helping young people make informed decisions regarding their future in education and further education. 
I feel privileged that my position not only allows me to continue this important work but also enables me to support everyone here at Smithills supporting the curriculum also. 
 I will be guiding, supporting all pupils making their very important decisions for applications to colleges, 6th Forms and Training providers or alternative provision and employment

September – Connexions information and post 16 application assembly for year 11 students.

September – July - Connexions interviews for all year 10 and year 11 students.

September – December – year 10 and year 11 - Lunchtime drop-in sessions in school attended by local colleges, employers & training providers providing information on specific courses for year 10 and year 11 students.

September – December – year 11 - CV’s and Personal Statements – 
December – year 11 - Professional Interview Day – Colleges, training provider, University, and employer partners carry out practice interviews with all Year 11 students.

July – year 10 – post 16 taster days.

June – year 10 – Work Experience.

All year round – year 10 and year 11 - Access to a Connexions adviser Emma Carmichael. Access to information, advice & guidance from Mrs Bennett for help and support with college applications, post 16 information, CV’s & Personal Statements and any other post 16 related concerns.



Top Tips for CV writing
Your CV is like your very own advertisement – a chance to sell yourself to colleges, training providers and employers and tell them exactly why they should hire you. The general rule is that your student CV shouldn’t be any longer than two sides of A4. Be concise and pull out your key skills and experience, prioritise the most important aspects that highlight your skills
The checklist below will help keep you on the right track.
· Personal details – full name, address, phone number, email address. (not school email as colleges will contact you over the school holidays)
· Personal summary – this isn’t essential but can help you stand out from the crowd. Use it to summarise your education, work history and aims in a couple of sentences.
· Main achievements – again, not essential, this can be a good chance to show yourself off. You could include things like winning an award, doing work experience or being captain of a team or club.
· Skills – List your key skills and give practical examples of them. Skills to put on a CV can include organisation, communication and interpersonal skills.
· Work experience – this can be actual work experience, internships, voluntary roles or any previous jobs (including Saturday/holiday jobs). Include job title, dates you worked there and a summary of your tasks.
· Education – list all your qualifications (eg GCSEs, A-levels, NVQs) and the school(s) you went to, giving dates of when you attended.
· Interests – add a few lines about hobbies or personal projects (like a blog or website you created or learning a language in your spare time). You don’t have to have this section either but if you’ve got something good to put in it -It’s not worth including -going to the cinema or socialising with friends.
· Referees – it’s a good idea to include two people who can give you a reference. Usually this is someone who has managed you in a job or work experience and/or a tutor or teacher.


Top Tips for writing a Personal Statement

Remember, the personal statement is an opportunity for you to sell yourself to a college or sixth form. Tell them about yourself and all the things you have done during your time at school and what you hope to achieve in the future.

Do:
• use your best English and don’t let spelling and grammatical errors spoil your statement. 
• show that you know your strengths and can outline your ideas clearly. 
• be enthusiastic – if you show your interest in the course, it may help you get a place. 
• expect to produce several drafts of your personal statement before being totally happy with it. 

Don’t:
• exaggerate – if you do you may get caught out at interview when asked to elaborate on an interesting achievement. 
• rely on a spellchecker as it will not pick up everything – proofread as many times as possible. 
• leave it to the last minute – your statement will seem rushed and important information could be left out.




